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Public Interest Fellowship Program  

Fellowship Job Description 
 

  We are hiring for: 
Summer 2020 

 
Yearlong: 2020-2021 

 
 

Organization name + abbreviation:  

Organization city:  

Website URL:  

Contact name:    Contact Pronouns:  

Contact email:   Contact phone:  

  

Fellowship Overview 

Fellow’s job title:  

Fellow’s supervisor + title:  
 
      Job  
Overview: 
 
 
 
Primary  
    Job  
 Duties: 
 
 
 

                     Required qualifications/skills:                                Preferred qualifications/skills:  

  

 
 

mailto:chanrahan@coloradocollege.edu


 

Fellowship Details 
 
In addition to the $31,500 (year) or $4,800 (summer), our fellow will receive the following benefits: 

 

 
A typical week as a PIFP fellow in our office will look something like this:  

 

 
This is our mission statement: 

 

 
Here’s our advice for those who apply: 

 

 
Supplemental question (answer in the “supplemental question” section of the PIFP application): 

 

 
Additional Information: 

 

Email application + materials to PIFP Director, Cari 
Hanrahan at chanrahan@coloradocollege.edu by 11:59 pm 

11/1/2019. 
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	Hiring for summer: Off
	hiring for year: Yes
	org name: Access Opportunity / AO
	org city: Boulder, CO
	org url: accessopportunity.org
	org contact name: Yuri Shane
	org contact  pronouns: she/her/hers
	org contact email: yshane@accessopportunity.org
	org contact phone: 720-515-6778
	fellow job title: Program Coordinator
	fellow supervisor and title: Yuri Shane / Executive Director
	job summary: Access Opportunity seeks a highly motivated person, passionate about education and social justice, to join our team in a full-time program support role. This is an exciting chance to work with low-income, high-achieving students in the Denver Metro area as a direct mentor. 
	primary duties: The Program Coordinator will have a combination of direct student service, program, and administrative responsibilities. They will be a counselor to 20 high school juniors, and work with a social worker and staff to develop programs for the organization.
	required qualifications: Bachelor's degree and work authorization
• Demonstrated commitment to Access Opportunity’s vision and mission
• Being open to professional feedback and growth (both delivering and receiving)
• Experience working directly with students in some capacity and proven track record of excellent
interpersonal and communication skills, including ability to rally teams behind goals
• Highly organized with proven attention to detail and time management
• This position provides direct services to under-resourced students and families. To build strong,
working relationships.
• Ability to drive own car for travel within Denver Metro area to meet students. The position will
require about 10% of time each week to be spent traveling to meet with students and other
constituents
• While hours are generally 9am-5pm M-F, the position also requires occasional evenings and
weekends to meet the needs of our students and organization
	preferred qualifications: • Experience working with under-resourced populations and any bilingual language skills are a huge plus (please let us know if you have bilingual language skills)
• Strong experience with common office software programs and systems; CRM/database management
is a plus
	add benefits?: $31,500 stipend plus health insurance (fully covered) as part of PIFP
$400/month rent stipend
$75/month transportation stipend plus mileage reimbursement for work-related travel
Dental insurance fully covered
	typical week in office: Direct Student Services

• Model and Promote Access Opportunity values and culture with students; empower them to develop
their individual paths through high school, college and the start of their career
• Ensure the delivery of high quality, consistent services within our program – through group &
individual staff meetings, reports, and other feedback
• Serve as Primary Counselor for 20 high school juniors
• Follow Access Opportunity curriculum and maintain timely and regular contact with students,
including helping students and our program meet benchmarks
• Conduct regular assessments on students
• Refer students to outside contacts and resources as needed

Program

• Meet regularly with Program Manager to set and assess goals; communicate proactively and regularly with manager
• With program team, deliver workshops and other student programming
• With Program Manager, oversee the student recruitment and selection process including developing recruitment presentations, communications with high school partners, refining our application system and interview rubrics, managing selection, and communicating with relevant volunteers
• Track student progress through program and provide regular reports on student metrics
• Administer our student relationship management systems
• Administer systems for students including application system, communications platforms, student tracking systems, and other student systems
• Serve as primary liaison with students on general student communications
• Research and stay on top of best practices in our industry


	mission statement: Access Opportunity's mission is to create opportunities for high-potential, low-income students to define their individual path through high school, college and career, ultimately benefiting the lives of others. Our Vision is equity in opportunity for all students.
	advice for apps: As you think about applying to Access Opportunity, please consider the role you want to play in the life of a young person. In that consideration, please ask yourself 3 questions:
1. Think of your experiences, interests and skills. Do you prefer being a coach or a teacher; a facilitator or a leader? Within the education space, we position ourselves more as coaches. What this means is that our role is to help pull out the answers that students hold within themselves through asking questions, listening, and providing feedback when needed.
2. At Colorado College, you have been with a pool of highly successful and motivated students. Have you had experience working with youth with a wider range of skills and falling under a wider range of development? If not, what qualities do you have that you think will align well with working with a broad range of youth (i.e. patience, grit, positivity, follow-through)?
3. Last, please think of whether your interest in the nonprofit world is in Direct Services or in Policy/more macro work, as we are a Direct Services organization.
	supplemental question: 1. Our vision is equity in opportunity for all students. Please discuss your understanding of, and
experience in, equity work.

2. Access Opportunity holds 3 values: Inspire, Achieve and Connect. What this means is that we seek both students and staff members who are open to growth and feedback in all three areas. We define
the ability to:
a. Inspire as the ability make a positive impact on your community or environment
b. Achieve as the ability to measurably succeed in your projects and endeavors
c. Connect as the ability to create meaningful relationships
Please describe how you have demonstrated these values in a past experience. 
	more info: AO believes in sustained relationships with young people. As many of our students come from unstable homes and have often experienced trauma during their lives, we want to commit to them as people for the long-run. This is why we’re a six-year counseling program, and why we typically ask new counselors to commit to two years. That being said, we believe a one-year PIFP fellow will work perfectly for junior-year counseling. The PIFP fellow will prepare students for senior year, where they will then get a two-year counselor to support them through college applications and the first year of college. However, we want to note that any fellow who joins AO has the possibility of staying on staff for another year. We certainly won’t require it, but we want them to know that they can be re-hired if they’re interested (and if it’s a good fit). If they choose to move on, we look forward to helping them transition to whatever they head to next.
A few other things to note:
AO’s office is located in Boulder, but we serve students as far as Aurora and Longmont. Unfortunately, this means the PIFP fellow must have access to a car. We know this is often a barrier for employment, so let us know how we can navigate this with you.
Staff do not have to live in the immediate city of Boulder. They are welcome to live in Denver or anywhere in-between. However, we recommend they talk to us about this because commuting comes with its own challenges.
There are typically 3-5 people in our office on any given day. A PIFP fellow would have their own desk in our office.
AO will happily pay (within reason) for any workshops, trainings, or other professional development opportunities that are relevant to our work. We highly encourage our staff to learn and grow!


